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Tutorial 13

Property - 1. Block/Street

The Block/Street section will display the list of blocks/streets. User can update
or delete a block/street. To add a new block, click Add Block/Street.

Bahagian Block/Street akan memaparkan senarai blok/jalan. Pengguna boleh
mengemas kini atau memadam blok/jalan. Untuk menambah blok baru, klik
Add Block/Street.
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Select your property and enter the name of the block/street. Click Save or, if
you want to add another, click Save and Add New.

Pilin hartanah anda dan masukkan nama blok/jalan. Klik Save atau jika ingin
menambah lagi, klik Save and Add New.
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2. Loading Bay

The Loading Bay section will show the Loading Bay List. To add a new bay, click
Add New Bay.

Bahagian Loading Bay akan memaparkan senarai loading bay. Untuk
menambah bay baru, klik Add New Bay.
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Select your block and enter the bay name. Click Submit if done.
Pilih blok anda dan masukkan nama bay. Klik Submit apabila selesai.
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3. Unit

The Unit section will display the Unit List. User can update or delete a unit from
the list. To add a new unit, click Add New Unit.

Bahagian Unit akan memaparkan senarai unit. Pengguna boleh mengemas
kini atau memadam unit dari senarai tersebut. Untuk menambah unit baruy,
klik Add New Unit.
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Select the block/street, unit number, and unit type. Enter your lot number and
click Save. If you wish to add more, click Save and Add New.

Pilin blok/jalon, nombor unit, dan jenis unit. Masukkan nombor lot anda dan klik
Save. Jika ingin menambah lebih banyak, klik Save and Add New.
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The Unit section also lists the Unit Types. You can update or delete the unit type.
To add a new unit type, click Add Unit Type.

Bahagian Unit juga menyenaraikan Jenis Unit. Anda boleh mengemas kini
atau memadam jenis unit. Untuk menambah jenis unit baru, klik Add Unit Type.
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Upload your floor plan image and enter your unit type. Enter the unit type
description, number of bedrooms, number of bathrooms, and unit size (in sqft).
Add location and category, then click Submit.

Muat naik gambar pelan lantai dan masukkan jenis unit anda. Masukkan
penerangan jenis unit, jumlah bilik tidur, jumlah bilik mandi, dan saiz unit
(dalom sqft). Tambahkan lokasi dan kategori, kemudian klik Submit.
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Add Resident - Existing Email

Click on the Property tab on the left.
Klik pada tab Property di sebelah kiri.
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Then, click on Resident/Unit tab. Once clicked, the Resident/Unit page will be
displayed.

Kemudian, klik pada tab Resident/Unit. Setelah diklik, laman Resident/Unit
akan dipaparkan.
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Click on + Add Resident button. Then, insert resident email.
Klik pada butang + Add Resident. Kemudian, masukkan email penduduk.

| ADD RESIDENT
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Successful message will be displayed if the email is recorded in the system.
Mesej berjaya akan dipaparkan jika'email tersebut direkod dalam sistem.

PropKita




PROPKITA SYSTEM DASHBOARD USER MANUAL

Fill all the information needed. Then click Register.
Isikan semua maklumat yang diperlukan. Kemudian, klik Register.
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Successful message will be displayed after resident was registered.
Mesej berjaya akan dipaparkan setelah penduduk didaftarkan.

| ADD RESIDENT
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Add Resident - New Email

Insert resident email.
Masukkan email penduduk.

| ADD RESIDENT

Error message will be shown if user not found. Then, click OK.
Mesej ralat akan dipaparkan jika pengguna tidak ditemui. Kemudian, klik OK.
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The system will prompt the admin to register a new resident. Complete all
required information and click Register.

Sistem akan meminta admin untuk mendaftarkan penduduk baharu. Isi segala
maklumat yang diperlukan dan klik Register.

| REGISTER NEW RESIDENT

Successful message will be shown. Then, insert resident email and click Submit.

Mesej berjaya akan dipaparkan. Kemudian, masukkan email penduduk dan klik
Submit.

| ADD RESIDENT

Success

User has been successfully register, please assign unit for the user
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Fill all the information needed. Then click Register.

Isikan semua maklumat yang diperlukan. Kemudian, klik Register.
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Afterward, registered residents will appear in the resident list.

Setelah itu, penduduk yang didaftarkan akan dipaparkan dalam senarai

penduduk.
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